
Court Access Portal – Request Elevated Litigant Access 

Elevated Litigant Access will allow a party on a case to view additional case information. 

Prerequisites: 

a) You are registered and logged into your Court Access Portal account. 

a. Please see our FAQ for more help registering and logging in. 

i. Court Access Portal Instructional Videos and FAQ  

Instructions: 

1) From your home screen, select “Litigant Access”. 

 
 

2) To request litigant access, click “New Request” 

 
 

3) Enter your information (1) and click “Save Request” (2) 

 

https://www.sb-court.org/general-information/court-access-portal-instructional-videos-and-faq


4) Click on “Find Case” 

 
5) Enter Case number (1), then click “Find Case” (2) 

 
6) You will be presented with a list of parties. Select yourself from the list. 

 
a. NOTE: certain case types will not preset this list, rather you will manually enter your information. 

 

7) Click on “Download Form” 

 
8) A form will come up for you to fill, print and sign. 

 

 

  



9) Click “Upload Form” 

 
10) Upload the completed form (1) as well as a picture ID (2) and click “upload” (3). 

 
11) You will now see your application is awaiting Court review. 

 
12) If approved, you will receive an e-mail and you will see the status change. 

a. Here you see 3 requests in different stages. New, Denied, Approved. 

 

  



b. To view your approved case, click on “View” 

 
 


